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This document contains key areas of salon use in your organization
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• Creating or Joining a Salon

• Adding or inviting users

• Adding Documents and Videos

• Annotating important areas, asking questions and posting discussion 
topics

• Responding and filtering annotations

• Using Analytics

• Archiving institutional/individual knowledge



Creating a SalonCreating a SalonCreating a SalonCreating a Salon

A name that represents the 

goals of the salon. Can be 

edited later

A description (optional) of 

salon

Public salons can be 

subscribed by anyone. 

Private salon members 

must be approved by the 

owner

Areas where this salon 

represents. Eg. Economic, 

marketing

An image that represents a 

salon



Salon HomeSalon HomeSalon HomeSalon Home

All members of the salon

All Media (documents 

and videos) in the salon

Latest postings from salon owner and network 

members

Make a general 

announcement to salon

See the salon activity graphs

Edit salon settings (owner 

only)



Adding and inviting usersAdding and inviting usersAdding and inviting usersAdding and inviting users



Adding DocumentsAdding DocumentsAdding DocumentsAdding Documents
Enter title

Enter 

description 

(optional)

Enter tags(optional) that can 

be used by annotators



Editing/deleting documentsEditing/deleting documentsEditing/deleting documentsEditing/deleting documents
STEP 1

Go to 

Repository

STEP 2
Settings to change 

name, add/edit 

tags, change 

description

STEP 3
Remove document 

from the 

repository 

(permanent)



Adding VideosAdding VideosAdding VideosAdding Videos Right click on any YouTube video and find a 

link

Add to salon as a video link


